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Transition Procedures  
PK 4/5, 5th, and 8th Grades 
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_________________________________ ___________________________________       ___________ 
Signature of Sending Interventionist/School Name Signature of Receiving Interventionist/School Name         Date 
         
Procedures: Sending interventionist completes this form, contacts receiving interventionist, and takes this form along with files 
to the receiving school (1st day post-planning for ELEMENTARY, 2nd day PP for MIDDLE SCHOOL).  NOTE: Do not use 
multiple pages unless more than 31 students are transferring. 
PK 4/5 will complete this form and send it along with files to PRESCHOOL SCHOOL PSYCHOLOGIST. Files will be 
delivered to elementary schools by 1st day pre-planning.  
All levels: Make three copies of this form after signatures are completed. Send one to Donna McClain @ Central Office and 
keep one at each school in back of RtI manual.  


